Farrier Setup and Scheduled Work
Prerequisites (One-Time Setups)
If you put your Farriers’ charges on an account and then pay them with one check when they have
completed their work, or if you pay them when they send you a bill, they should be setup as a
Vendor to your business. If you pay them for each horse when they complete work on a horse then

they do not need to be setup as a vendor. (Reco
Vendor)

mmendation: Set your Farrier(s) up as a

equineGenie Financial - Vendor / Supplier Account Setup

g Vendor / Supplier Accounts

Enter / Select Vendor or Supplier J!

Contractor? o

Add To Address Book

L
[CEnterCredituimit ]~ [Payment Terms il &
[ Lstechagec) ] &

Another Charge Account Same Supplier

[+ Ju

Enter / Select Account #

=%

=

é Charge Account Comments

Farrier
Contact
Information

Enter

It is strongly suggested that an account number is
assigned to each vendor. If a vendor already has an
account number from another system that number can
and probably should be used. If an account number
needs to be changed select the existing account
number, delete it and enter the new number.

Account numbers are an excellent accounting reference

and tool for tacking, measuring and managing vendor
accounts.

[l View Select Vendor / Supplier Account

[i View Vendor / Supplier Accounts

If you setup your Farrier(s) as a Vendor/Supplier, it is suggested that you identify them as a

contractor. If you identify them as a contractor, equineGenie will track how much money you
pay them and if the amount is $600 or greater, equineGenie will generate the information you
need to supply them with a 1099. If you have an initial balance with your Farrier(s) be sure to

enter that balance so that your Farrier payabl

es will track correctly. If you have no balance

enter ‘0. If you ‘mouse over’ the white or red ‘Genie Heads’ on-line information will assist you
without having to use the equineGenie manual or on-line videos.

Genie - Financial Setup - Checking Accounts Setup

equine

é Checking Accounts Setup (page 1 of 2) Checking Account Comment

[ ersearmmmmi

Add To Address Book

Enter

The Checking Accounts form is used to setup orr|

Enter / Select Checkmg Account #

pcconts @ &
C Enerobicwar ] ¢

[ccount Reserve 81 | &
[ainenance Foo 6] & [COvoraraiFoots) ] &

Another Checking Account Same Institution

Go To Open Acco|

n [N Go To Savings Account Setup

nie w

Financials - Credit Card Setup

é Credit Card Accounts

Add To Address Book

é’ Credit Card Account Comments

Telehone #

Enter

Enter / Select Credit Card #

|:l£l:1

Initial Setup Only

Another Credit Card Same Provider

an

Note: You need to setup your Checking and Credit Card accounts before you can pay your
Farrier. See the Business Accounts Setup Tutorial
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Farrier Work - Prerequisites (One-Time Setups)

equineGenie Horse Information - Identification

(oot Regmeeaortgeeavane | ¢
[ s, M om &

£ e ;
i W | o ] £
TR S R

Same Horse Another Breed Registration

Mare

é Markings \T‘:‘
18 | Body |
o 8 [ rignieron |

J# [ RightLeg-Hina i
¢ [ ] (ol & ¢

Location On The Farm / Ranch g é

@o To Enter Horse Owner Information

M Return To Arrival / Departure

E [ Return To Horse Purchases

‘ Sire Dam

C

Stallion Gelding

\ Face
Left Leg Fore

Left Leg - Hind

Identification Comments

Enter

Enter the Registered or Un-Registered Name of the
horse. The name entered can be the same as the Barn
Name. This is the name that will appear on all related
reports, including stallion reports, progeny reports,
health reports, etc. so the name needs to match what is
on the horse's registration papers or the name the horse
is called.

é’ Horse's Picture

ocae J vew [ ciear

M view Selected Horse li View All Horses

Make sure that any horses that will have Farrier work have already been entered on the Horse
Identification screen. Note: Only entered horses will be displayed in the Farrier screens.

equineGenie Horse Information - Ownership

=

equineGenie Horse Care Provider - Farrier

é Horse Ownership Owner Allocation Comment:

Horse ‘g
’— Select or Enter Horse Owner/Partner L]

T e T v e o] |
The Horse Ownership screen is cover in more detail
in the Horse Identification and Ownership tutorial.

[corprore ] [Fatumber ]
C emsipioes ]
C wemmewre ]

Add To Address Book

|_ownership (%) [

Another Owner / Partner

|i Go To Customer / Client Information
a

A horse’s owner
needs to be identified
if the horse is not
owned by the
business. Horse
ownership connects
the horse to a
customer for billing
and invoicing. For
multiple owners, enter
each owner’s % for
automatic billing
splits.

- View Selected Horse Owners!

E Return To Arrival / Departure li View Horse Ownership

e Horse Care Provider - Assigned Farrier or Specialist

é Assigned Farrier or Specialist

Select Horse

Asslgned Farrier or Farrier Specialist

Farrier Speciali

M Add To Address Book

[i View Farrier Specialist

[~ ]u]

“ |

é’ Farriers

[ imayfamer |4

Address

é Farrier Comments

City, State, Zip Code

M Add To Address Book

C sommme 9
Address

M Add To Address Book

This form is used to entel f(ht contact inf

Enter the Farriers
used by the business.
Enter any Farrier
specialist or
Farriers assigned to
specific horses.
Note: Farriers
entered are
displayed in the
appropriate Farrier
dropdowns without
having to be
reentered.

Farrier Specialist Comments

entered ontms form are
areas of the program w

seirct on in other
vithout having to be reentered.
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Farrier Work - Prerequisites (One-Time Setups)

equineGenie Horse Preventative Care - Farrier Setup = =

é’ Farrier Setup Farrier Setup Comments

Select Horse"

=
L Farrier Procedure | g
[ e W¢

Enter

Select a horse, then enter the information regarding the
last time the horse was trimmed or shod

3 initial

setup only

| Delete Farrier Reminder [W view All Horses' Farrier Schedule

E [ View Horse Farrier Schedule [i Go To Dental Setup

Setup each horse that will have Farrier work performed. Setting the Farrier work frequency and
the last date the work was performed will generate automatic reminders the next time work
needs to be performed . Note: A reminder can be deleted if the Farrier work needs to be
changed.

When scheduled Farrier work

ACtu\f\l/IO'?Emer ca'e"da”“"“js/ is due equineGenie generates
an alert with a flashing RED

Preformed
Calendar on the Home Screen

Starts Here. @ —

i and Task on the Calendar /

Contact Manager

paiy Log : i Contact screen. The Task due
will be highlighted in White.

= S

CRYSTAL f
CRYSTAL REPORTS'

Active Reminders z 7
March 06, 2013 Active Reminders
March 06, 2013

Wednesday, March 6,2013
Horse Farrier: Horse Cinnamon Candy V is due for Farrier Worlk: Trim Wednesday, March 6,2013 Task Information
Horse Farrier: Horse Cinnamon Cal

Wednesday, March 06, 2013

Horse Cinnamon Candy V is due for Farrier
Work: Trim

Total Page No.: 1

Selecting a Farrier alert will display the Reminder screen that displays what Farrier Work needs to
be done. Selecting (double-click) the Reminder will display the option to ignore (Close), Change
(Modify / Delete) or Execute (Go To Farrier Screen) the Reminder.
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Farrier Work and Payment

equineGenie Horse Preventative Care - Farrier = P

g Farrier Work Farrier Work Comments

Cinnamon Candy V g

ﬁ Enter

[i Enter and Charge the Horse/Customer
~ (Go To Horse Billing Log)

RECOMMENDED
Accounting for a horse’s
Farrier Cost from the Farrier
Work screen enables

I - equinegenie to track and

Biicliais wase rep.or.t Farrier Cost by horse.
This is necessary to

é,’ li Supplies Used? Go To Enter Supplies accurately account for how
much a horse cost to keep
M view Horse Farrier Record and maintain.

H [ View Horse Health Report

When entering the Farrier Work screen from a reminder the Horse, Farrier Work to be performed,
Date and Farrier will be automatically displayed. Any item transferred from the reminder screen can
be changed. For example; if a different Farrier from the one initially identified on the Farrier
Setup screen is not doing the work a new Farrier can be selected.

— = 5 » — = 2
equineGenie Horse Preventative Care - Farrier = by equineGenie Horse Preventative Care - Farrier SO A S

év P — ok b é Farrier Work Farrier Work Comments
[ renecamue————— g \\V/Nen a cost (Business’s i
ek Cost) is entered and the Red Payment By Charge Account The Cost and Date are

Cinnamon Candy V $ S|gn |S Selected, a é‘ Charge Account # ‘ automatlca”y transferred

Andrew Dean, DVM [Pl Payment Method scieen will P T P R | from the Farrier Work
BRIl be displayed. The Horse, & Account Balance: (5) screen. The Farrier’s
5350 - Farier Il Farricr and Farrier Account £ Amount Avaliable: (8)

; -%al ill be automatically
displayed. Selection of the
Payment Method will
display the Payment By...
screen.

charge account is
selected. The selected
account’s funds are
displayed.

Trim

Care - Farrier

é Farrier Work Farrier Work Comments

Farrier Work Commen!

The Cost and Date are

- The Cost and Date are Payment By Credit Card ol ; g
Payment By Check automatica“y transferred él%’“‘g automat|ca y tl’anS erre

< Cheking Account # -l from the Farrier Work ) el Y] O the Farrier Work
F e P mrmmE Y screen. The Checking S SEEETS Ve (Clen (Gl

é Account Balance ($) Account is Selected. |f é AmountAvanable (5} account is Sel-ected. If -
there are multiple Credit

& Amount Available () there are multiple [m—
E ek | Checking accounts an Card accounts an
m— account is selected from account is selected from
the dropdown. The M Pay the dropdown. The
selected account’s funds

= selected account’s funds disol i
[ Add Check To Check Print File are displayed. = are displayed.

|i View Horse Farrier Record
E View Horse Farrier Record

¥ Vview Horse Health Report

«J iew Horse Health Report
& M View H Health Rq
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Prerequisites (One-Time Setups) for Farrier Work for a Customer

equineGenie Customer / Client - Information = =

é’ Customer/Client Information é Customer/Client Comments

\ Enter / Select A Customer/Client g é

The Customer/Client Information form is used to entera
customer/client’s contact information. To setup a
customericlient's information an account must have
already been setup in the Financial Section under
Customer Setup. The Customer/Client Information form
also lets the user identify a business connection and
assign horses to a customericlient. The business

Ii Add To Address Book connection may be a special program or activity that
needs to be tracked and reported. No horse or several

é Customer Logo » m m horses can be assigned to a customer/client.

o To Customer Financial Account li View Customer/Client Information

Before a Customer can be charged for Farrier Work the Customer’s Contact and Financial
information needs to be entered. This is a one-time setup. Once a Customer has been entered it
does not have to be entered again. You can go directly to the Customer Financial setup from the
Customer Information setup. Note: A customer’s information is also entered when a horse
owner’s information is entered on the Horse Ownership screen.

= B3 W

equineGenie Financial - Customer / Client Account Setup

The Services / Products Setup screen is cover
é'(:ustomer/c!ientAccounts Charge Account Comments in more deta” in the B|”|ng LOgS tutorial.

& Business Strercosrroneorooey

Enter / Select A Customer/Client

Ranch/Business

Adiress A customer must : — ) To bill a Customer for

iy State ZipCode have an account BB Farrier Work the

Telehone # Cell Phone # number jUSt like a | senioe/Productrovided [ Farrier Services,
emall Address vendor must have an ‘ | Pl Charges and Charges

Mebake O account number. ; Unit of Measure
W Add To Address Book SR ¢ Texableltem? M No needs to be setup

Tor more tnar

Bl (| (o0 )& [ Resomion ] & (one time).

z
Enter Account # 7ay have 9 and one fd 5 <
Enter Credit Limit_| ¢ [ due on receipt |4 [ Ceamc ] ¢ Red Fiag

. T o omert] S .
Late Charge (%) é N G ath w Additional Services equineQenie
i i i Notes
Initial Setup Only Another Service Category

é Services / Product Provided

equineGenie Customer / Client - Billing Management
n . iew All Services / Products
Billing Management élvoicing Setup Comments
|f ou have an in itial Select Customer/Client
y How often the

balance with your Ivoiclfg Satip customer is invoiced

Customer be sure to _imingPocod I needs to be
enter that balance so 1 identified.
that your Customer Invoice Management

payables WIII track [l View Customer Invoice History Popup

[W View All Invoice History And

correctly. If you have Red Flag
no balance, enter ‘0’. R e e

o Vi
l_ View Customer Statements Notes

The Billing Management screen is cover in
more detail in the Billing Management tutorial.
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Farrier Work Billed to a Customer

equineGenie Horse Preventative Care - Farrier

éj Farrier Work

’ Cinnamon Candy V

e

rr—
I —

[ stoewein [l &
[ o ®W¢
[ o ®¢
[ o ®¢

Business Owner [®

E View Horse Farrier Record

T E—
T T —

(; ri Supplies Used? Go To Enter Supplies

Farrier Work Comments

Enter

nter and Charge the Horse/Customer
'Go To Horse Billing Log)

Popup
And
Red Flag

& .
equine Qcmc
Notes

[ Vview Horse Health Report

After the Farrier Worked has been billed to the business, a Customer can be billed by selecting the
Orange ‘Enter and Charge the Horse/Customer’ button. Note: Do not select the Enter Button.
The Farrier Work information and business cost will be automatically entered when the
‘Enter and Charge the Horse/Customer’ button is selected, and the Horse Billing Log will be

displayed.

é Horse Billing Log

[ commecmyv M ¢

P

4000 - 4999 Income

4550 - Farrier Income

a selected Horse.

y Board, Training or another s¢

is specific to a Horse.

I — A T —

Additional Services Rental

example would be a Ridding Lesson or Tack Ro|

Another Service Category

|i View Horse Billing Log

]

The Horse Billing Log screen is cover in more
cquineGenie Customer/ Client - Horse Biling Log | O] @t A 1N the B||||ng Logs tutorial.

Horse Billing Log Commen|[JNSFSss

*NOTE: Services or products provided to a Cust
should be billed on the Customer Billing Log. A

When the ‘Enter and Charge the Horse/
Customer’ button is selected the Horse
Billing Log will be automatically displayed.
The Horse’s Name and the Date the
Farrier Work was performed is

transferred from the Farrier Work screen.

Completing the billing log will automatically
create a line item for the horse owners
invoice.

The Customer Invoice screen is cover in more
-~~~ detail in the Billing Management tutorial.

{ Customer/Client Invoicing

T T —

s ] & [owene ] &

Invoice Period
¢ [invoice sartDste ] b [Cinvoice End Date ]

Select Service / Product Line ltem

¢é Invoice Comments

Enter

X Popup
& Accept Line Item No And

& M Adjust Line Item Red Flag

equ “«Qct)ic

Notes

Another Line Item

é M Accept All Line Items

]i View Invoice w/Account Balance

]

|i View Invoice wo/Account Balance
¢ Invoice Total: $0.00

When an Invoice is created for the horse owner
within the Invoice Period the Farrier Work was
performed, a Farrier Work line item will be
displayed in the ‘Select Services /| Product Line
Item’ dropdown.
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Paying a Farrier for Work Charged to Their Account

equineGenie Financial Management - Pay Invoice / Bill = R

Pay Invoice / Bill m—— Caution

Only use this screen if
’ Select Vendor / Supplier or Credit Card ‘g é the Farrier Work was
B = . - ]
‘ Select Vendor / Supplier or Credit Card Account#_lﬂ 8—: Charged to the Farrler S

Account or the Farrier
billed the business. DO

i Payment Date »-_I ’ :l s NOT use it if you pald the
Farrier by Check or

[W view Payable Balances Credit Card when the
e Farrier Work was

bill that contains cha f d
to a vendor or suppli p errormed.

Account Balance: ($)

. View Vendor/Supplier Payable Balances

PREVIOUS CHARGES TO A VENDOR OR SUPPLIER
INCLUDE THE CHARGES ENTERED IN THE SYSTEM FOR
PRODUCT OR SERVICE PURCHASED OR ENTERED ON
THE ENTER INVOICE/ BILL FORM.

If you charged the Farrier Work to the Farrier’'s Charge Account use this screen to pay a Farrier’s
bill. You do not need to reenter the accounting information. Note: The Farrier Work cost was
accounted for when the Farrier’s Account was charged.

ie Financial M: - Enter Invoice / Bill NOT RECOMMENDED
You will lose valuable horse
information. The horse

| sclectVendorOrSuppier M & Health and Farrier Records

[ Select Vendoror Supplier Accounts |l & will not be updated.

Enter An Invoice / Bill

equineGenie Financial Management - Pay Invoice / Bill

[imveice s se | o [ 00 ¢
I:] I:l e_: Enter Pay Invoice / Bill Pay Invoice / Bill Comments

& Expense | selectVendor/ Suppleror CrditCard [ ¢

‘ Seloct Aceourt ‘j é; \ Select Vendor / Supplier or Credit Card Account # ‘ﬂ é

3 s A t Bal : ($)
‘ Select SubAccount ‘j é FERIH P

previously in the -
[W view Payable Register IT SHOULD NOT B
FOR CHARGES T
- . ® View P ble Bal:
B View Vendor/Supplier Payable Balances ANOTHER FORM ¥ View Payable Balances
The Pay Invoice/Bill Form is used to pay an invoice or
bill that contains charges that were previously charged
to a vendor or supplier account.

. View Vendor/Supplier Payable Balances

PREVIOUS CHARGES TO A VENDOR OR SUPPLIER
INCLUDE THE CHARGES ENTERED IN THE SYSTEM FOR

n PRODUCT OR SERVICE PURCHASED OR ENTERED ON
THE ENTER INVOICE / BILL FORM.

If you do not need the horse information associated with your Farrier Work or the horse’s
records updated, you can enter a Farrier’s Bill and pay the bill using the ‘Enter Invoice | Bill’
screen and ‘Pay Invoice | Bill’ screen. However, it is not recommended.
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Receive Money from a Customer for Farrier Work

= I

equineGenie Financial Management - Collect / Receive Money

g Collect / Receive Money Collect / Receive Money Comments

\ Customer / Client g é
[ selectCustomer  ClientAccounts | &

Account Balance:

[Fveue ] Prepayment? I no

Enter

The Collect/Receive Money Form is used to enter and
classify money received from a customer or client.

] Apply To Invoice? il No [ Invoice# [
s

[ View Customer Receivables ledger [l View Customer Receive Money Report

li View Prepayment Ledger li View Received Money Ledger

If you billed a customer for Farrier Work{ enter the money you receive from a customer on the
Receive Money screen. If there are sgveral line items on an invoice and you want to receive money
for each line item and account for tife income in the correct account you select the Date, Identify
the Payment Method, Apply it 10 the correct Invoice and deposit the funds. You do this for
each line item selecting the date again each time. Note: DO NOT use a previously selected

date even if it is the same date.

ie Financial M: - Collect / Receive Money

é’ Collect / Receive Money

Receive Money

é ‘ John Goodrider g T e e e e

&l a00-s9imcome |4

&l asc0-Famierincome |4

&l Trim |
Deposit Into ...

¢ W cash

é W savings

é. Collect / Receive Money Gollect / Receive Money Gomments

Deposit To Checking

& ¢ » v

And
Red Flag

é Account Balance:

é Amount Available: ;
i .punic

M View Customer Receivables ledger Not
L
|i View Prepayment Ledger

W Deposit

Ii View Customer Receivables ledger E View Customer Receive Money Report

n [¥ view Prepayment Ledger [¥ View Received Money Ledger
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